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CITIZEN CONCERN/COMPLAINT FORM


Complaint No.:_________________________________


Date of Complaint:_________________		Name:_____________________________________

Mailing & Physical Address:__________________________________________________________

Contact Phone No:_____________________________

Describe concern/complaint:__________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

Town of Miami use only:

Complaint received by:________________________________	Date:______________________

Complaint referred to:_______________________________________________________________
			   Please note everyone who was given a copy of the complaint

Date referred:__________________________


Findings and/or corrective action taken (please include names of who completed the corrective action and date it 

was completed):______________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

****Attach any pertinent information that may be related to this complaint. (Copies of letters, notes, pictures, emails etc. that were sent to complainant, other departments, Council, Town Manager, Town Attorney etc.)


Closing Date:_________________________
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